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27 Augunst 1954

URRELK OF PRRSONIBL MEMERANDUM 80, 20-660< 7%

SUdET:  Federsl Fmployess’ (roap Iife Insursnce Progrem

25X1A so o aguny Roldcol I coted 25 fogest 195, describes the
s Life insorsice program avedlsble to Federal civillan emplaywas
updee the provisions of Fablie Law 598, 83rd Songress, Umlar the pro-
ptad, eaon eldgible employee will be sutamatisaliy ecovered affective
2 darmet 195k umless he executes and files Standard Form 53, Waiver
i Inswrsnee Covarape, with the Processing end Records Division (PRD).
The Fiscal snd Finaree Hvisions will atonatically deduct the employes ‘s
contribution toward his praviw fron his earnings beginning 29 August
19%h unlses PRD baa reported the receipt of SF-53 from the awployes,
iF-%3's received in FRD through 7 September 195h will be prosessed apd
reporiad Yo the appropriste Payroll Branch hy the close of business

4 Sepreber 195, SF53%s ¢.ceived in PRD after 7 September 195} will
be renoried prompiily %o ths appropriate Payroll Branehs however, they
tamnot be processed by ths Payroll Branches agailnst current payrolls
and deductions mede under the autcusstic feature of the program cannot
e refumded to the individuals corcermed. :

2. PRO wiXl date atap emch S5F=53 in the "Date Walver Baceived®
space in the wpper right 18nd ocorner of the fom Lmmediately upon its
acelpt in PRD. After renorting the walver to the appropriate Payroll
Bransh in accordance with the instructions provided below, FRD will
file each SF=53 in the apopriete Official Personnel Folder.

#o PHD will repwt all SF=53te recslved threugh 7 September
1354 to the appropriste Payroll Bresnch by separate listings, #
according to organization, of suployees paid from wouchered and
wavonshered fonds,. ‘There listings will be delivered by hand to
the Payrol). Branches by the close of business B September 195k,

bo SF-53'3 received after 7 September 195L for employees cur-

.Wiﬂ;ﬁm@;@; will be reported to the approprinie Pmoﬁ Branch

Ry memcranden, o by 1isting 4€ the number warrants it. There

2an be no refund of deductions made for emplayeces £iling SF=53
after 7 Septembur 1954 since they will have buen covered under
the sutamatlc featurs of the program.

‘f’ /
n %o SF=53%s reccived froz employees entering on duty after
v])z ‘)\;’ + Jepteubar will be reported to the appropria Brench

« (& CONSRRNSI OPH' 6054,
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by the following entry under "Hemarks" on Stendsrd Form 50, o -
Stendard Form 52 veed in lieu thereof:

%Standard Form 53, Waiver of Inswrance Coverage, eXesuted
by employee (date of waiver shown in Jtem 5 of SF=53)"

3o In processing transfer of funds actions, PRD wlll chsek the
Official Personnel Folder to destermine whether the individual has
previocusly executed SF=53 and ulll report his waiver, if any, under
"Remerks® on Standsrd Form 50, or Standard Form 52 used in lieu thereof,
ag if the individuval wore a new smployee.

ko Procedures for the reporting of SF=53's by the Special Con-
tracting, Allowances and Processing Staff have not besn fully developed.
Dwring the initial phase, SP=-53%s affscting staff agents will be
processed to the Finance Division by listings as deseribed in paragraph 2a
aboves '

5. In the cazse of appointses entering on duty after 7 September
195h, payroll daduction will be amtomatically taken unless the execution
of walver is raported to tha appropriste Pgyroll Branch on the appointe
nent astion. Pending the development of additional procedures for dis-
tributing information during ths processing period, therefore, FRD will
make the attschments available to each appointee during entransze on duty
processing in order that he will be able to make a dscdsion as to whether
to waive coveraga. This declsion must be a personal one by the individual
concermed. However, each appointee mus?t be csutioned that a walver on
his pert delays any subsequent applieation for a period of one year and
makes his application subjest to medical examimstion or, depending on
his age, disqualifies him permenently. Uhless he is camplestely certaln
ag to his oun desires in the matter, it would seem to be to his advantags
to delay exzcuting the waiver until he has had time %o consider the
matter thoroughly,

6o The Employee Services Division will be responsible for providing
information and assistance %o employses in comnection with this programa
Pending publication of a standard form by the Civil Service Commission,
ESD will davelop & desigmation of beneficlery form for use when requirel.
These forms will be retained in the Ruployee Services Dilvision and
interested employees will be referred to that Division: Completed forms
will be forwarded to PRD in duplisate end date stamped to show the date
of receipt. The original will be placed in the sppropriate OYficial
Personne). Folder end the copy returned to the employee.

7, Facther instructions will be issued s reguired. The Planndng
and Analysis Staff will be resporsible for coordinating the development
of additional precedures and issusnces to implement thls pregrame

25X1A9A

eorge Fo
Peputy Assistant Director

for Personnol
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